
White Bear Education Complex 
01 Wabimasquah Road 

White Bear 70, Saskatchewan 
PO Box 968 

Carlyle, Saskatchewan S0C 0R0 

Employment Opportunity 
Title: K-12 Principal 
Location: White Bear First Nations 
Term: Until Filled 
FTE: 1.0 

Overview: 

The White Bear Education Complex (WBEC) seeks a K-12 principal. WBEC is 13 km north of 
Carlyle, in the heart of beautiful Moose Mountain, near the majestic White Bear Lake. WBEC 
believes in maintaining a low student-to-teacher ratio (~6:1) and fostering a school climate 
guided by the 7 Grand Teachings - bravery, honesty, humility, love, respect, truth, and wisdom. 
WBEC’s second-level services are provided by the Treaty Education Alliance (TEA). 

The principal is responsible for the school’s educational leadership and administration. The 
principal is accountable to the Director of Education and the Board of Education. The Principal 
is responsible for promoting, supporting, and implementing the Board of Education's Mission, 
Vision, and Goals. 

The duties and responsibilities are as follows: 

General 

a) Organize the program of courses and instruction approved by the Board of Education 

b) Assign the duties of each staff member 

c) Supervise all staff 

d) Provide leadership for professional development 

e) Work with university programs for the recruitment and retention of teachers 

f) Provide staff evaluation and follow-up as needed 

g) Establish procedures and standards for student evaluation and progress 

h) Support parent communication 

i) Update the Director of Education on school operational issues and successes as directed 

j) Advise and make recommendations on staffing decisions 

k) Prepare reports, correspondence, and documentation as required for funding agencies, 
educational partners, and governance 



l) Support community engagement in the school
m)Prepare monthly reports for the Board of Education 

n) Attend Board of Education meetings as required 

o) In some cases, the Principal may be required to teach class /cover classes as necessary. 

Administrative 

a) Act as the manager for the school building 

b) Manage school inventory 

c) Develop, monitor, and manage the budget 

d) Review and authorize invoices and accounts for school finance 

e) Assign supervision of school-sponsored activities 

f) Ensure appropriate records are kept and stored securely as per respective professional 
regulations 

g) Manage and distribute school keys and security codes 

h) Take responsibility for school safety initiatives (fire drills, evacuations, lockdowns, and 
prevention activities) 

i) Manage school registration and ensure documentation is submitted 

j) Administer all monies from student activities, fees, gifts, or fundraising 

Professional Supervision 

a) Clarify goals, objectives, plans, and changes to support educational programs 

b) Manage, supervise, and evaluate educational activities and human resources 

c) Discuss, observe, and assist staff to promote standards of excellence 

d) Chair staff meetings and maintain records of discussions to be accessed by the staff 

e) Organize classes, schedules, and learning groups 

f) Consult and support the development of special programs to improve instructional success 

g) Advise the Director of Education and the Board of Education of issues, challenges, and 
successes 

h) Take the lead responsibility for the health and safety of staff 

i) Prepare a list of substitute teachers for Board of Education approval and direct their 
activities. This list should have priority in replacement over educational assistants and 
teacher assistants 

j) Work in an ongoing way to improve the quality of instruction, success, and progress for 
students 



k) Cultivate an education system based on White Bear First Nation values, culture, and 
practice 

Human Relations/Resources 

a) Maintain personnel files, reports, and documents 

b) Interpret and apply policies and directives of the Board of Education 

c) Support preparation of postings, advertising, and the application process 

d) Provide orientation to new staff 

e) Update and review job descriptions in conjunction with the Board of Education 

Skills and Qualifications: 

The Candidate must possess the following skills; 

a) Must be willing and responsive to working as a team member 

b) Demonstrated strong teaching experience 

c) Strong Leadership attributes 

d) Knowledge and familiarity with the current Education trends 

e) Knowledge of First Nations’ curriculum, resources, and Education 

f) Knowledge of the curriculum 

g) Knowledge and ability to plan for student success in program planning and professional 
development. 

h) Have a valid Saskatchewan Professional “A” or Standard “A” Teaching Certificate, or be 
in the process of obtaining the certificate 

i) Preference for having a Master’s (M.Ed.) in education leadership 

j) Preference for experience, leadership, and school /education 

k) Preference for a candidate who has completed or is willing to complete the Principals’ 
short course and/or School Administration Modules or First Nation Education 
Administration short course 

Email a cover letter and résumé to: 
Patricia Joyea, pjoyea@whitebearedu.ca

v.07.13.26


